TEAM Contract extracted from UC Merced Core 01 Course assignment #2
Before beginning the assignment, each group must collaboratively complete this form and share a copy with each group member and your instructor.
Team Members:
(1) _______________________________

(2) _______________________________

(3) _______________________________

Team Procedures 

• Days, times, and places for regular team meetings:

• Method of communication (e.g., e-mail, phone, wiki, CROPS Discussion Board, PB Works page, face-to-face, before/after class) in order to inform each other of team meetings, collected information, updates, reminders, drafting, problems:

• Methods for setting and following meeting agendas: 

(1) Who will set each agenda? When? Who will be responsible for asserting it during team meetings? 

(2) What will be done to keep the team on track, in and outside of meetings?

(3) Strategies to ensure cooperation, collaboration, collective input, and equal distribution of tasks:

Proposed Roles & Responsibilities

Carefully examine the assignment and determine ways to “divide and conquer” the task, in terms of specific categories of information and analysis for which the assignment asks.

Team Member
Research/Reporting Areas
1.

2.

3.

Proposed Report Composition

Who will be responsible for drafting specific parts of the report? And/or, will the team draft all parts of it together?

************************************************************************

a) I participated in formulating the standards, roles, and procedures as stated in this contract.

b) I understand that I am obligated to abide by these terms and conditions.

c) I understand that if I do not abide by these terms and conditions, my assignment grade will be negatively affected.
d) I understand that I am obliged to report any breach in this contract by a fellow team member to my instructor.
Signed:

1) ___________________________________________________date_________________

2) ___________________________________________________date_________________

3) ___________________________________________________date_________________

ACTIVITY LOG

In working on the assignment, each team member must keep detailed records of the group’s communications, tasks (individual and collaborative), and meetings, and submit his/her copy of this ACTIVITY LOG with the completed assignment. Attach additional sheets as necessary.
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GROUP AND SELF ASSESSMENT

When your group finishes the assignment, each group member must complete this form and submit it to his/her instructor.
NAME:





• Roles & Responsibilities

Which group members did which things—and how much of them—for the assignment?

Team Member
Research/Writing/%
1.

2.

3.

• Process:  Describe your experience working collaboratively.
1. What worked well?

3. What went badly?

Please complete the following assessment for yourself and for each group member
• Group member being rated:  SELF
Rate each of the following on a scale from 1-5 (with 1 being low and 5 being high):

1. Contributed their equal share to group projects



________

2. Adhered to the agreements outlined in the group contract


________

3. Contributed to my development as a writer/college student


________

4. Offered inventive/important insights





________


5. Contributed to researching the project




________

6. Contributed to writing the project





________

7. Was supportive of group activity





________

TOTAL









        /35
Comments:

--------------------------------------------------------------------------------------------------------------------
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