Get More Out of Reading (In Less Time)

1) Pre-Read: (2-10 minutes, depending on length and importance of text)

Think about the context and function of the assignment before you read.

Decide on your purpose in this reading. Sample questions might include: (pick 2)

¢ Why am I being asked to read this? What is the purpose of the assignment?

e How does this assignment fit in with the rest of what we have been doing? (Is it core material, or
just an example of something?)

* What am I supposed to be getting out of this? (Ideas, background information, procedures,
overview?)

» What level of detail am I going to need to retain? (Do I just need to get the big picture, or will the
gist be sufficient?)

e Jot down your answers to remind you as you read.

Think about what you already know about the text and the context in which it was written, or is used.

Sample questions might include:

e  Who wrote it? What do I know about this person?

e When was it written? What do I know about that time?

Figure out what is in the book, how it is arranged, and where the important stuff is. Sample strategies

include:

Scan TOC (Table of Contents).

Scan chapters and headings

Look at pictures and graphs.

Read the intro and conclusion.

Scan introductory sections.

Think about what you know now. You may not need to read more.

2) Critical Reading:
» 2 Highlighters and Pen reading system

o First highlighter is for key points and things you want to remember. (Be judicious—only
highlight a few items per page.)
o Second highlighter is for things you don’t understand, questions, and places you disagree.
o Pen is to write comments in the text. (Writing comments keeps your learning active and helps
you remember the content you read.)
* If you read this way, you will always have questions and comments on the reading for class
discussion and your teacher will think you are a conscientious, engaged student.

3) Post-Reading: (10 minutes spread over 2 days)

e Don’t immediately switch gears when you finish reading. (Switching gears immediately is the
surest way to erase everything you just read from your short term memory.) You will process
better and remember more if you take a few minutes to reflect on what you read.

Reflect on your pre-reading (fit it into the course goals).

» Write a summary. Some sample questions (choose 3):

What is this writer’s purpose? Who is the audience?

What are the main points/topics covered?

What reasons and evidence support these main points?

How is it relevant to this course? Context.

What am I supposed to learn from this?

How and how strongly do I react to this? Why?

What do I think is wrong/right? Why? What reasons do I have for my beliefs?

¢ Review within 24 hours to process it again—this helps move the material from short-term to

long-term memory.
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Six Things You Can Do to Learn Better:

e Learning is making connections, so it only happens when your brain is active. This means
that you only learn when you are consciously engaged in your learning—studying on
autopilot is just a waste of time. Neurologically, learning has the structure of an analogy—
that’s why analogies and mnemonic devices work so well as learning tools. The more of
these you can create, the more and better you will learn—because the process of creating
them helps you understand better and remember better.

e Never read any assigned reading unless you know your purpose for doing the reading.
Stop when you've accomplished your purpose. (You'll spend a lot less time reading and
you'll remember better because you'll read actively. But remember, you need to be honest
and thoughtful about your purposes.)

e When you read, stop after every chapter and write a 3-5 sentence summary. (Take no
more than 5 minutes to write the summary.) Review your summary (and notes if you have
time) within 24 hours. The review moves information from short-term to long-term
memory, but it loses effectiveness rapidly, so it has to happen within 24 hours to work
well.

e Your attention span naturally drops after 20-30 minutes, so set a timer to remind you to
get up and stretch every 20 minutes. This will increase blood flow, keep you more active,
and increase your comprehension. Use this short break (30 sec. to 2 min.) to think about
what you've been doing.

e Your attention span drops significantly after 2 hours, so every two hours take a real
break—10-15 minutes. Do something that involves different senses—listen to music, smell
something strong, explore some new textures. (Engaging multiple senses opens more
learning pathways and makes your experience richer and easier to recall.) When you
return to studying, take five minutes (no more) to write a summary of what you have done
so far.

e Make and keep a planner—most students radically underestimate how long it will take to
do things. If you keep a record, you will learn how long it takes you to do certain tasks and
you can set aside time for those tasks so that they don’t overwhelm you. (Being
overwhelmed is stressful and bad for learning.)

e A bonus tip: Challenge yourself frequently with new and difficult material. The only way
to grow (and keep) new brain cells and the only way to physically increase the size and
capacity of your brain is to learn new and difficult material. It’s the fastest way to learn,
and pushing your limits is the only way you'll ever know how good you really are.
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